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6 October 1953

MEMORANDUM FOR: Chief, Plans, Research & Development Staff

SUBJECT: IWeP Cases.

1. The Security Office has requested that it be advised
whenever an individual who has been on(gxtended annual and/or
sick leave or leave without pay for three months or more’intends
to return to duty. I have agreed the Personnel Office will es-
tablish a procedure whereby we place an obligation on an in-
dividual departing on such leave to notify the Personnel Office
at least thirty days in advance of the date he or she would
like to return to duty. When the Personnel Office receives
such notice, the Processing and Records Division will notify
the Security Office, and in the absence of a security objec-
tion, the individual will be returned to duty on the agreed
date.

2. Please prepare an appropriate PDM for immediate
issuance.
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